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What’s the Difference?



The CV is (typically) for an academic audience.

The resume is (typically) for a general audience.



The CV is comprehensive.

The resume is a snapshot of relevant 
education, skills, & experiences.



The CV is flexible in length but 
rigid in content.

The resume is more rigid in length 
but more flexible in content.



The CV is a record.

The resume is a response.



CV vs. Resume

CV Resume

Presents academic 

accomplishments and 

scholarly potential

As long as needed 

but prioritized

Demonstrates skills 

and experience for 

specific position

Usually one page



CV vs. Resume

CV Resume

Show how your 

academic/research 

background prepares 

you for a position

Typically 2 pages

Hybrid



Resume Structure & Format



Make it as easy as possible on your reader to 
extract information quickly!







Chronological Resume

• Pros
• Highlights progressive work experience.

• Is most traditional and easiest to construct and understand. 

• Best for those who have significant experience in the field where they are 
seeking a job.

• Cons
• Less effective if changing careers, have little work experience or need to draw 

a connection between an experience and a job that seems unrelated.

• Can cause an older but highly relevant experience to get buried at the end.





Modified Chronological Resume

• Pros
• Can allow a less recent but highly relevant experience to appear at the top.

• Categories can help draw connections between experiences.

• Cons:
• May be difficult to categorize experiences.





Writing the Resume



Bullet Points

Go beyond listing job responsibilities or tasks

• Supporting evidence

• Quantify where you can

• Focus on skills relevant to the position

• Explain what you did and how/why you did it



Describing Skills

• Not a credential

• Not what you know but how you apply what you know

• It produces something

• Developed through experience

• Can be “big” or “small”

• Can be “hard” or “soft”



Remember it’s a Response

• Your resume should reflect your largest overlap and/or 
strongest case for what the employer wants for that position

• May require you to adjust how you describe your skills



Resume Bullet Point – Example 1
EXPERIENCE

Doctoral Researcher August 2016 – May 2018
University of Illinois at Urbana-Champaign

• Wrote a book-length study of the political uses of agricultural                    
metaphors in English poetry, 1532-1651
• Presented papers at a Renaissance Society of America meeting, a                 
Modern Language Association convention, and other conferences 



Resume Bullet Point – Example 1
EXPERIENCE

Doctoral Researcher August 2016 – May 2018
University of Illinois at Urbana-Champaign

• Wrote a book-length study of the political uses of agricultural                    
metaphors in English poetry, 1532-1651
• Presented papers at a Renaissance Society of America meeting, a                 
Modern Language Association convention, and other conferences 

EXPERIENCE

Doctoral Researcher August 2016 – May 2018
University of Illinois at Urbana-Champaign

• Conducted qualitative research and analyzed data from 300+ sources to 
identify patterns and key questions
• Drafted clear reports and compelling presentations for diverse audiences
• Managed large project while juggling competing demands and deadlines



Resume Bullet Point – Example II

Teaching Assistant 2014 - 2016
University of Illinois at Urbana-Champaign

• Led discussion sessions 
• Wrote quizzes and graded exams
• Used in-class group assignments



Resume Bullet Point – Example II

Teaching Assistant 2014 - 2016
University of Illinois at Urbana-Champaign

• Led discussion sessions 
• Wrote quizzes and graded exams
• Used in-class group assignments

Teaching Assistant 2014 – 2016
University of Illinois at Urbana-Champaign

• Conveyed technical information in biweekly discussion sections
• Developed weekly small group exercises to facilitate learning
• Tailored instruction for individual student needs during office hours



Translating Skills

• Visualize skills in different contexts

• Focus on actions – not content

• Look for themes

• Make your language general
• Teaching = Training

• Grading = Assessing

• Protocols = Processes



How Do I Know What 
Skills Employers Want?



In the Job Ad





Job Title: Molecular Biologist
Function: Research & Development 

Job Description:
Seeking a highly motivated scientist with a strong background in molecular biology and microbiology. 
Experience in standard molecular biology techniques such as PCR, nucleic acid purification and cloning, 
and software for DNA analysis is required. Working knowledge of bioinformatics tools and an interest in 
developing Synthetic Biology workflows are highly desirable. Experience in microbial physiology and 
statistical analysis are desired. The successful candidate will have demonstrated ability to work under 
minimal direction, be able to develop experimental strategies and interact with other scientists to support 
projects in strain development, metabolic engineering and fermentation. 

Requirements: BS/MS in Biochemistry, Microbial Genetics, Microbiology or related biological sciences. 
Attention to detail, data presentation and troubleshooting, strong communication skills, and ability to 
work within teams are essential. Experience in statistical analysis and fermentation development is a plus. 

Job Related and Essential Qualifications: 
Self-starter 
Excellent written and verbal communication skills 
Team player 
Strong relationship building abilities 
Superior organizational skills



NACE 2018 Job Outlook Survey



Four Principles for 
Resume Writing



Principle 1: Know your Audience

Who will be reading?

What do they care about?

How can you connect your 

background with their needs?



Principle 2: Highlight Relevant Skills

Focus on 
skills/experiences 

relevant to the 
position

Show 
connections 

between 
experiences

• Quantify where possible

• Explain/interpret your experience



Principle 3:  Articulate your Value

Not just what you did It is how and why
you did it

• What do you have to offer?

• Why are you a good fit?



Principle 4:  Visual Appeal

Guide your readers eye

How can you connect your 

background with their needs?

Guide your reader’s eye

Prioritize: top and left

Use bold, italics, and •bullets

Use white space & readable fonts



Questions?
Get the slides at: http://go.grad.illinois.edu/MCBslides 



How Can We Help? 

Free, confidential, responsive

Sign up for an appointment at: go.illinois.edu/GradCareersAppt

Claim your account at handshake.Illinois.edu

Job postings, information sessions, career fairs

GRADCareers: Twice-monthly email newsletter (tips, jobs, events)

Subscribe at go.grad.illinois.edu/GradCareersSubscribe


